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Outlook 2007 Setup Guide

ReceiveBEmailsfrom Your VisionAccountin Outlook

This step-by-step guide will show you how to set up your Outlook 2007 to automatically receive your Vision Webmail
emails in your Outlook inbox. This will help you stay connected to your prospects.

Summary

e Use IMAP (POP3 is currently not supported)

e Once set up, this will forward all Webmail inbox emails to your Outlook inbox

e Toview emails from your prospects, you will needtoclick it KS & { K26y Ay [/ waé¢ F2f RSNJI

e If you respond to your prospects from Outlook, you will still need to loginto Vision(i 2 & CA f Sé & 2 dzNJ ¢
prospects (this is how your broker knows you handled the email.)
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For all other Outlook versions and mail clients, your instructions are slightly different from the Outlook 2007 instructions
below. The general process is the same, so we encourage you to go ahead and do it yourself. While doing so, please use
the server details below to complete your webmail forwarding setup.

e Username yourprefix@[websiteURL].com (example: esmith@servingmytown.com)
e PasswordThis is the same password that you use to login to Vision

¢ Incoming mail server mail.[websiteURL].com

e Outgoing mail server smtp.[websiteURL].com

¢ Incoming Port{default): 143

¢ Outgoing Port 587

Instructions to set up your Outlook 20¥

1. Open the Tools menu in Outlook, and select 'Account Settings.'
2. Under the email tab, select 'New.'
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E-mail Accounts
You can add or remove an sccount, You can select an account and change its settings.

E-mai | Data Fies | RSS Feeds | SharePoint Lists | Internet Calendars | Published Calendars | Address Baoks |

3. In the screen that appears, select the first option, POP3, IMAP, or HTTP and click Next.
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- Connect to an e-mail account st your Internet service provider (ISP) or
arganization’s Microsoft Exchange server,

" Other
Connect to & server type shown below.

| Fao¢ Mail Transport
Outlook Moble Service (Text Messaging)

Your Mamme:

E-miail Address:

Password:

Retype Password:
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5. On the next screen, select 'Internet Email' and click Next.
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Choose E-mail Service ‘

@ Internet E-mail
Cannect to your POP, IMAP, or HTTP server to send and receive &-mai

Connect to Mirosoft Exdhange for access to your e-mall, calendar, contacts, faxes and voloe mai,

Other
Connect to & server type shown below.

Fax Mal Transport
Custhook Mabile Service [Text Messaging)

6. On the next screen, complete all the fields.

a. Enter your User Information and Login Information as shown in the sample below. It's important to complete all
fields.

Note: Your username is your entire Vision email address, and your password is the same as you use to log into
your website.

b. Enter the Server Information. Select IMAP under Account Type.

* Your server information will vary, depending on what your website address is. For example, if your website
URL is searchinantarctica.com then your incoming mail server is mail.searchinantarctica.com. In the example
provided, the website is blackwaterny.com, and you can see the appropriate mail servers in use for that website.

Incoming Mail Servermail.[yourwebsiteURL].com

Outgoing Mail Serversmtp.[yourwebsiteURL].com

After you have filled out the entire form, click on 'More Settings.'
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Add New E-mail Account

Internet E-mail Settings
Each of thess settings are required to gat your &-mail account workng.

Test Account Settings

Shane Ryser After filing out the information on this soreen, we
recedimend you test your sccount by chtking the
sryser @blackwatenny,com button below. (Requires network connection)

| Test Account Settngs ... |

MAP
enail. bladawaterny.com
smip. bladewaterny.com

sryser Bblsckwatenty, com
[] memember password
[ Reequire logan using Secure Password Authentication (SPA)

7. Inthe More Settings window, first select the 'Outgoing Server' tab. (image 1)
a. Check the box that says the outgoing server requires authentication.
b. Selectad [ 23 2y dzAAY3IEZT YR SYGSNI Ay @2dzNJ f 23Ay ONB

8. Click on the 'Advanced' tab, and change the outgoing server port number to 587, and click 'OK.' (image 2)

B —
General | Folders |(Qutgoing Serverl| Connection | Advanced | | General | Folders | Outgoing Server | Cannection
y outgoing server (SMTP) requires authentication Server Port Mumbers
gLLI;: zame.settings as my incorming mail server Incaming server (IMART:

i jon: | Mone L
B Oy |sryser@blackwaterny.com| \\l Use the Following type of encrypted connection

—
lp Oukgaing server (SMTP): "

Password: |******

Remember password Use the Following type of encrypted connection: | Mane
[Jrequire ! Server Timeouts
Short 3 Long 1 minute
Folders
Root Folder path:

L Ok J[ Cancel L Ok J[ Cancel ]
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9. On the next screen, click the 'Test Account Settings..."' button, and a small window will appear.

ld GKAa GAYST GKS aeadsSyYy Aa S 3ifshofidtell ok the tetdgfafuO (i A 2
were successful. If these tests fail, you did not supply correct information at some point. Go back and check your
username, password, and other items for typos.

Add New E-mail Account bt

Internet E-mail Settings
Each of thess settings are required to get your &-mail account working,

User Information Test Acocount Settings

Your MNarme: Shane Ryser After filing cut the information on this screen, we
recommend you test your account by dicking the

E-mail Addrass: sryser @blacowaterny, com button below, (Requires network connection)

| o
bl -
| Tasks
v'"'an-;mhu incening mal sarver (IMAR)

After successfully testing the account settings, click Close.

The wizard is finished and you can start using Outlook to send email from your account. Congratulations!

Have questions?
RealtyGenerator and Team Leader Support: 1-866-224-9425

Growth Leader and JustListed Alliance Support: 1-877-450-0088
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